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Girl Scouting builds girls of courage,
confidence, and character, who make
the world a better place.
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Why Early Bird?

Early Bird registration is an opportunity for the current members of GSNEO to renew their
membership for the next membership/program year. This allows for no lapse in membership tenure
and gives troops/groups the opportunity to hit the ground running for the 2010-2011
membership/program year — with girt planning, adult preparation and fall product sale. During the
2009-2010 Early Bird registration, over 25,000 members renewed their membership.

The Troop/Group Roster Envelope includes:
v' Troop/Group Instructional Packet
v" Current Troop Roster (PLEASE DO NOT CUT UP THE ROSTER)

v" New Volunteer Application and Background Check forms
Please note: Returning volunteers do not need fo submit fo background screening again.

GSUSA Membership Registration Forms (for new members)
Product Sales Financial Responsibility/Letter

Financial Assistance Application

‘NI NIENEEN

2010-2011 Eariy Bird Incentive Information

This Troop/Group Instructional Packet contains:
% 2010-2011 Early Bird Registration Insfructions
« Troop/Group Dues Summary
% Financial Assistance for Membership Registration Summary
% Who Pays for What in Girl Scouts?
< Finance Report
% Volunteer Self-Evaluation and Intent Form

*» Sampfle Product Sales Financial Responsibility Form
The official form will be included in the Troop Roster packet. Each girf's parent/guardian needs fo complete and
sign this permission form in order for the girl to participate in the Fall Product and/or Cookie Sale.

NOTE:
Individually registered girls and adults, lifetime members and graduating seniors will receive a packet
in the mail to re-register, update their information, and learn about incentives,

FOR MORE INFORMATION OR QUESTIONS ABOUT “EARLY BIRD 2010-2011”
CONTACT YOUR MEMBERSHIP SPECIALIST AT A GSNEQ SERVICE CENTER 1-800-852-4474.,

Corporate Office East Service Center West Service Center South Service Center
Central/North Service Center 980 Warren Avenue 6111 S. Broadway Ave 1010 Applegrove St., NW
One Girl Scout Way Niles, OH 44446 Lorain, OH 44053 North Canton, OH 44720
Macedonia, OH 44056 330-989-7000 440-233-8112 330-433-9485
330-864-2933
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PLEASE NOTE:

1. Completed Early Blrd registration forms and Finance reports must be received by your. Service Unit
.Reglstrar or Membershlp Specrallst no later than June 30, 2010 in order to quallfy for Early Bird incentives.

2. In order to quallfy for. trooplgroup mcentlves a troop must reglster at least 5 girls and 2 unrelated approved
. adult volunteers. . - o L - R o

3. ‘Parent S|gnatures are not reqwrecl for re-reglstermg members

4. Do not cut or separate the roster Cut: rosters W|II not be accepted

5. GSUSA Membership forms will be used for registerlng NEW glrls and adults Use the GSUSA form for g|rls
.and adults not Ilsted on the roster. : - o s B

6. A member is considered NEW if they were not reglstered at any tnme durlng the 2008-2009 OR 2009 2010
. 'membershlp years Do : SRR

1. Troop Roster Instructions
Use the Troop Roster to indentify girls and adults who are re-registering for the 2010-2011 membership year
and record any changes and corrections.

a) The Troop Roster lists each of the currently registered members for your troop - adults first and then
girls in alphabetical order. If any corrections need to be made, draw one line through the old
information (be sure it's still readable), and neatly write in the new information.

Example: Leader Name NOTE:
123 Street Ave- DO NOT BLACK QUT
456 New-Street OLD INFORMATION.
City, Ohio 44555 IT NEEDS TO BE READABLE.

b) Check to be sure the adult position code is correct for each adult, and if they are incorrect draw one
line through the old position code and write the correct position code next to the name.

Position Codes:
Leader 01 Co-Leader 02 Troop Committee Member/Product Sales Chairperson 03
Trainers 12 Delegates 19 Service Team Members 11 Member no position 14

Note: If you do nof see the position code you need, please call Registration at 1-800-852-4474.

¢) If an adult is registered with more than one troop, her/his name will show up on both troops rosters.
In order to avoid confusion, cross out her/his hame on the roster of the troop s/he is not paying. Be
sure to list all troops with position codes s/he will be associated with on the roster sthe is

paying.
Example: Leader Name 02 Asst Troop Leader

123 Street Ave. 02 Troop#Ea0QCO 1
City, Ohio 44555 14 Troop#2 000 3 Page 3
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10.

d) if a member decides to not return, place an X over the member's name. Do not completely cross out
the individual's information (be sure it is still readable).

e) Confirm photo permission with Parent/Guardian and change the Y to an N if the parent does not wish
to give photo permission.

f} Indicate correct grade for Fall 2010 and the name of school! for each girl.
g) Correct or add the girl's date of birth.

h) Update Girl's Guardian and Emergency Contact information. This should include name, address and
phone number.

If a current member is not listed on the troop roster, submit a completed GSUSA Membership
Registration form with your troop roster. Check the “renew” box on the registration form. Inciude the
member on the troop/group dues summary form.

Be sure the members of your troop know that financial assistance is available. If a member is requesting
financial assistance, a Financial Assistance application must be completed by parent/guardian and
included with the membership registration.

Complete the Troop/Group Early Bird Registration Summary form. This needs to include the service
unit, troop number, program age level (choose program age for the majority of girls registering), meeting
information, meeting day, and meeting time. If you do not know your service unit #/name, ask your
Service Unit Director/Registrar or call the GSNEO Service Center.

Collect the membership registration fee for each member and deposit into troop account. The
membership registration fee is $12 per person.

Write a troop check for the total fees indicated on the Troop/Group Early Bird Registration Summary
form. Make check payable to “GSNEQO" and write “Early Bird Registration” in the memo line.

Attach the Troop/Group Early Bird Registration Summary form to the troop roster and the troop check.
Include any GSUSA Membership Registration forms, Financial Assistance applications, Financial
Assistance for Membership Registration Summary and Product Sales Financial Responsibility forms.
Include the Finance report with a copy of the corresponding bank statement.

Submit paperwork to the Service Unit Registrar or your Membership Specialist (only if your service unit
does not have a registrar).

KEEP A COPY FOR YOUR RECORDS!

If someone decides to re-register or a member joins after the troop roster has been submitted, have
them fill out the GSUSA Membership Registration form. Submit these forms with a Troop/Group Early
Bird Registration Summary form and payment to the Service Unit Registrar or any GSNEO Service
Center.
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FINANCIAL ASSISTANCE INFORMATION

Girl Scouts is open to all girls Kindergarten through 12" grade, regardless of their ability to pay. GSNEO's
annual budget has a limited provision for financial assistance for both girls and adults who request it and
demonstrate a financial need. As long as funds are available, financial assistance may be available for
membership dues, troop dues, uniforms, books, programs, and training. However, troops should create a
budget for their activities and plan to earn funds necessary to do these activities. Usually, the Cookie
Sale is the troop’s largest source of income.

1.

If a member requires financial assistance, complete a Financial Assistance application specific for the
membership dues. Requests for other items should be submitted on a second form to expedite
membership processing. Include a Financial Assistance Application for each member requesting this
assistance.

In addition to the Financial Assistance applications, complete one Financial Assistance for Membership
Registration Summary form to submit with registrations.

if the request for membership dues financial assistance is denied, the parent and the leader
(if applicable) will be contacted, otherwise you should assume it has been approved. Financial
assistance for membership dues will not be granted without a Financial Assistance application attached.

It is acceptable for a parent to complete the Financial Assistance application and put it in a sealed
envelope marked “confidential” before returning it to the troop leader if the parent does not wish fo share
their personal infarmation with the troop leadership. in this case, the troop leadership is reguired to
leave the envelope sealed and submit it with the troop’s registration accordingly.

Be sure to complete and submit the following forms:

1.

Finance Report — Include a copy of the most recent bank statement with your completed Finance

Report Form. You do not have to submit receipts. If you need assistance filling out this form, please
contact your Service Unit Director or Membership Specialist at the council service center. The
Finance Report and Bank Statement must be submitted in order to be eligible for Early Bird

incentives.

Volunteer Self-Evaluation and Intent Form — A Volunteer Self-Evaluation and Intent Form should be
filled out by the troop leader and the co-leader. Also, encourage other volunteers involved with your
troop to corhplete the evaluation. Be sure to turn this form in fo your Service Unit Director or
Membership Specialist at the council service center

Product Sales Financial Responsibility forms — This form is required annually in order for any girl
to participate in Product Sales. The completed form is for the Fall Product and Cookie Sale during a
membership year. It must be filled out completely, including driver's license number and
parent/guardian signature. Only girls provide a completed Financial Responsibility form prior to the
sale will be permitted to participate in the Product Sale.
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